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Application Form: 

Please use BLACK Ink as this form may be photocopied
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	Post applied for:
	Post reference:

	Location:  

	1 – Personal details: Please use block letters

	Surname:  

If you have ever been known by another surname, please state:     
	Name prefix (Mr, Mrs,  Miss, Dr etc)

Date of birth:

	First name:


	Middle name(s):

	Present Nationality:
	Nationality at birth:

	Address for correspondence:
	Permanent address (if different):

	
	

	Post Code / Post Box:
	Post Code / Post Box:

	Telephone number – Work:
	Telephone number – Home :

	E-mail Address:
	Passport / NPP number:
	


	2 – Present employment: Please state if currently unemployed

	Name and address of present employer:


	Present post:
	

	
	Date appointed:
	

	
	Notice required to terminate present employment:
	

	Annual salary NCR:
	Scale/Grade (Spine Point) if applicable:
	

	Brief description of duties in your current job:




	3 – Employment history

	Please provide employment details from the last 6 years in chronological order since leaving secondary education/ training; please include part-time and voluntary work and include explanations for periods when not in employment / training.

	Dates (Month and Year)
	Employer Detail
	Position held
	Reason for leaving

	From
	To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please use an additional sheet if required

	4 – Qualifications, education and training


	Schools / Colleges Attended 
	Dates:
	Qualifications obtained
	Date
	Grade

	
	From
	To
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Further / Higher  Degree Education
	From
	To
	Course title
	Results including class of degree

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Other training / Qualifications with dates and levels attained

	Name of course
	Dates attended
	Organising body and brief summary of the training

	
	
	

	
	
	

	
	
	

	
	
	

	Membership of Professional Bodies

	Name of Professional Body
	Date obtained
	Details of membership

	
	
	

	
	
	

	
	
	


	5 – Information in support of your application


Please include a formal letter of application and Curriculum Vitae with this form demonstrating how you meet the criteria for the post, the core competences (given in the job advert) you had achieved and your reasons for applying. The letter may be typed, word processed.

	6 - Referees


We ask for details of individuals who will be able to provide a Professional or Personal reference.  If you are currently in full-time education please provide details of a tutor / lecturer who can respond to our enquiries.  Please provide two professional references of which one must be your most recent employer.  In addition, one personal reference must be provided by a person to whom you are well known and who has given their permission for their name to be used as a referee.  The personal referee should have known you for at least three years but should not be your employer, your teacher or tutor, your GP or related to you in any way.

The Department reserves to right to take up references from any of the employers listed.

	Present or most recent employer

	Name and title:
	Full Address:

	Position held:
	

	Telephone:
	

	Fax:
	e-mail:

	Other referee

	Name and title:
	Full Address:

	Position held:
	

	Telephone:
	

	Fax:
	e-mail:

	Personal referee

	Name and title:
	Full Address:

	Position held:
	

	Telephone:
	

	Fax:
	e-mail:


	7 – Health / Medical Declaration

	Prior to formal appointment, applicant will be required to complete a confidential statement of medical history and will be required to undergo a medical examination.


	8 – Data Protection Act 1998

	Finally, British Gurkhas Nepal is committed to ensuring that all your personal data including that of a sensitive nature is used with your consent, respect for your privacy and only for the limited, clearly stated purposes within the form.  This also accords with our legal obligations under the Data Protection Act 1998.

	

	9 - Declaration



By signing this declaration

· I confirm that the information I have given is accurate to the best of my knowledge and belief.

· I confirm that I understand the purpose of the above form and the reasons for the collection of my personal data, including sensitive personal data, and that I agree to my personal data being used as stated.

· I confirm I do not have any criminal or police records.

· I understand that, should my application be successful and it is discovered subsequently that false information has been given, disciplinary action may be taken which may include dismissal from the post, and possible referral to the Police.

Signed: ________________________________________ Date: ____________________________
What to do next

NOTE - Your application will be disregarded if the form and any supporting documents does not reach the Headquarters British Gurkhas Nepal, Man Bhawan, Jawalakhel, Lalitpur before the closing date. It is up to you to ensure that your application arrives in good time. The British Gurkhas Nepal will not be responsible for applications that are not received.
Now send this form to Headquarters British Gurkhas Nepal:

By E-Mail to: BGN-LECHRCHCLK@MOD.UK

British Gurkhas Nepal is an Equal Opportunities employer and seeks to reflect the diverse community it serves.  Applications are welcome from anyone who meets the stated requirements.
HR Form 003





British Gurkhas Nepal





In accordance with the Data Protection Act 1998, British Gurkhas Nepal will collect, use, protect and retain the �information on this form in connection with all matters relating to our personnel administration and policies.
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